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Nobody expects an emergency
or disaster, yet the simple
truth is that emergencies and
disasters can strike anytime
and anywhere. The best way to
protect yourself, your employees,
and your business is to develop an
W emergency-response plan before an
LN/ - emergency occurs. )
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Consider All the Possibilities

You can easily put together a comprehensive emergen-
cy-response plan that highlights all types of potential
emergencies:

¢ Floods,

¢ Earthquakes,

¢ Hurricanes,

¢ Tornadoes,

¢ Fires,

e ‘Toxic gas releases,

¢ Chemical spills,

¢ Hazardous substances,

¢ Radiological accidents,

¢ Explosions,

e Civil disturbances, and

® Workplace violence.

Get Everyone Involved in
Emergency Planning

An emergency-response plan outlines the procedures
to be carried out when an emergency occurs. Your
management team and employees should be included
in planning, developing, and implementing your
emergency-response plan. The plan should include the
following:

¢ Methods for reporting emergencies;

® Evacuation policies;

¢ Emergency escape procedures and route assign-
ments, such as floor plans, workplace maps, and
safe or refuge areas;

¢ Names, titles, departments and telephone numbers
of individuals both within and outside your compa-
ny to contact for additional information or explana-
tion of duties and responsibilities;

e Procedures for employees who remain to perform
or shut down critical plant operations, operate fire
extinguishers, or perform other essential services
before evacuating;

¢ Rescue and medical duties for designated individu-
als;

¢ An assembly location and procedures to account
for employees following evacuation;

¢ The site of an alternative cornmunications center to
be used in the event of a fire or explosion; and

e A secured on- or off-site location to store originals or
duplicate copies of accounting records, legal docu-
ments, employees’ emergency contact lists, and
other essential records.

When preparing your emergency-response plan, for-
mulate evacuation procedures. A disorganized evacu-
ation can result in confusion, injury, and property
damage. When developing these procedures consider
the following:
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¢ Conditions under which an evac
necessary;

e A clear chain of command and
person authorized to order a
down;

¢ Evacuation routes and exits
where they are easily accessibl

e Clearly marked and unobstru ed
that are wide enough to accom
personnel;

* Procedures for assisting peo b
(e.g., disabilities or inabili 0 Spe |

e Designation of which employe any,
tinue or shut down critical
evacuation.

Name a Leader, Build a Te

Select a responsible individual to le
nate the evacuation plan. The
responsible for the following:
e Assessing the situation to
emergency requires activatin
dures,
e Supervising all efforts in the area,
ing personnel,
¢ Coordinating outside emerge:
medical aid and local fire depa
¢ Directing the shutdown of p
required.

Your inability to properly alert
employees in the event of an
evacuation may result in
serious injuries or fatalities.

In addition to a coordinator,
nate others to help move em
designated to assist in emergenci
of individuals with special needs
sistance, how to use the buddy syster
areas to avoid during an emergency
Your inability to properly alert
event of an evacuation may resul
ties or fatalities.
To alert employees,
e Make sure alarms are recogni
evacuate the work area or pe



publ ddl‘éss system portable
! s to notlfy employees of

I:Qbat;idnswnf al_iyene not ac-
hem to the official in charge;
accounting for non-employ-

nis inay require sending ermn-
_ means or providing them

----

Once employees have been trained, hold practice j’
drills. Whenever possible, include outside resources,
such as fire and police departments. After each drill,
gather management and employees to evaluate its
effectiveness. Identify the strengths and weaknesses of
your plan, and make improvements as needed.

Even if your business is properly prepared for an
emergency, injuries may still occur. Investigate ways
to provide medical and first-aid services, and make
arrangements with nearby medical facilities. If an infir-
mary, clinic or hospital is not close by, ensure that an
on-site person or people have adequate training in first
aid. The American Red Cross, local safety councils, fire
departments, or other resources can provide training.

Consult with a physician to order appropriate first-
aid supplies for emergencies. Medical personnel must
be accessible to provide advice and consultation in
resolving health problems in the workplace.

OSHA provides resources that can help you for-
mulate your emergency-response plan, including
29 CFR 1910.38(a), 29 CFR 1910.120(q), Hazardous
Waste Operations and Emergency Response; 29 CFR
1910.156, Fire Brigades; and 29 CFR 1910.146(k),
Permit-Required Confined Spaces. OSHA Publication
3122, Principal Emergency Response and Preparedness Y
Requirements in OSHA Standards and Guidance for )) '
Safety and Health Problems, provides a broad view of
emergency planning requirements across OSHA stan-
dards. Visit www.osha.gov for more information.

For more information on this topic, contact Doug
Austin, CPCU of the Sentry Insurance Group, at (715)
246-6876 or doug.austin@sentry.com. ]

These safety resources are made available by Sentry In-
surance a Mutual Company and its subsidiaries and af-
filiates (collectively “SIAMCO”) with the understanding
that STAMCO is not engaged in the practice of law, nor
is it rendering legal advice. Legal obligations may vary
by state and locality. If legal or other expert assistance
related to the matters addressed in these materials is
required by its insureds, SIAMCO recommends that
they seek the services of competent and licensed local
professionals. The information contained in these ma-
terials is distributed “as is,” without warranty. SIAMCO
will have no liability to any person or entity with re-
spect to any loss or damages caused or alleged to have
been caused directly or indirectly by the information.
Products and safety services are underwritten, issued
and/or administered by a member of the Sentry Insur-
ance Group, Stevens Point, WI. For a complete listing of
companies, visit sentry.com. Policies, coverages, benefits )]
and discounts are not available in all states. Certain
restrictions apply. See policy for complete details.
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AGMA Partners with Sentry Insurance
AGMA Is partnering with Sentry Insurance to help your company save 011 workers

sive automoblle liability and physical damage and crime and dlshonesty
the primary reasons the AGMA Board of Directors selected Sentry Insuras

Because they know your business better than most insurers, Sentry can offer
ized packages to AGMA members. _

AGMA encourages you to have at least one conversation with Sentry to determin:
you might benefit from this new relationship. For more information, email Joe
franklin@agma.org or contact Doug Austin CPCU at (715) 346-6876 or doug.a

AGMA Calendar

September 25 Fine-Pitch Gearing Committee. Seekonk, Mass.

September 26-27 Plastics Gearing Committee Seekonk, Mass.

October 2-3

Regional Meeting-Gear Accuracy Standards Cleveland, Ohio

October 4-6

Helical Gear Rating Committee Detroit, Mich.

October 11-13 Detailed Gear Design Seminar Concordyille, Pa.

October 18-20

1SO/IEC Joint Working Group (Wind Turbines) Orlando, Fla.

October 22-24 Fall Technical Meeting Orlando, Fla.

October 24

Executive Committee Orlando, Fla.

October 25-26

Strategic Planning Committee Orlando, Fla.

October 25

ISO TC 60 Working Group 6 (Gear Rating) Orlande, Fla.

November 8 Statistical Council Rosemont, IIL.

November 8-9

Marketing Council

Rosemont, III.

November 9-10

Powder Metallurgy Gearing Committee Dayton, Ohio

November 14 Marine Enclosed Drive Committee Chicago, I1l.
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